Step 2: STUDENT - Complete the Online K12 Form

You must have an active LACCD Student ID # to complete this form. If you do not have one, please

0 complete the online application to West Los Angeles College and wait 2-5 business days to receive
your LACCD ID #. If you have not received your LACCD ID # within this time frame, please contact
admissions@wlac.edu

1. K12 Form Process

1a. The student will sign and submit the K12
form with all important information

1b. The K12 routes to the counselor, who
must decide the student’s enrollment status
and sign/submit

o 1st Time Enrolling: K12 form routes
to parent/guardian for signature
and submission

e Currently Enrolled: K12 form routes
to admissions for processing

» Previously Enrolled: K12 form routes
to admissions for processing

1c. The student can self-enroll once
admissions approve the K12 form

*Dual enrollment students must use a permission
number when self-enrolling

2. Dynamic Forms Log In Logn

User Name

If you’ve completed the online WLAC K12

form before, enter your user name and Password

password to LOG IN
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If this is your first time completing the PR N ARG SEReERE R
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Set Password *

Complete ALL required fields

Confirm Password *

Password restrictions:
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Write down all information
Email addresses used, secret question, FirtHoma

and the hint for the question —

Confirm E-mail Address *
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Secret Question

Secret Question Answer*

Answer Hint * /

Create Account



https://dynamicforms.ngwebsolutions.com/Account/Login?ReturnUrl=%2FSubmit%2FStart%2Ff2ad691f-8f63-4218-ab4a-ef4ec7642dd9%3FSSO%3DN

Click CREATE ACCOUNT

You will receive an email titled Activate your
account from notify@ngwebsolutions.com

Click on ACTIVATE YOUR ACCOUNT

Click CONTINUE

Enter the user name and password you just
created and click LOG IN

Create a new account

Verify your email

We sent an email to: studenttexample1@gmail.com
Please visit the link provided in that email to activate your account.

NOTE: If you do not receive the activation email in your inbox,
please check your junk and/or spam folders.

Activate your account intox x & =

notify@ngwebsolutions.c . 12:41 PM (2 minutes ago) ¥ 4=

tome =

Hells Student, Thank you for craating a Dynamic Forms account!

In arder to complete your registration and activate your account, you must
visit the link below:

Activate your aceount

. Reply = Forward

Account Activated

Congratulations, you have successfully activated your account.

Log In

User Name

Password

Login /

Create New Account Forgot User Name? Forgot Your

Password?

Answer the security question you selected
when creating your account and click LOG IN

Log In - Security Question

Welcome back studentexamplel. As an additional security step, we
require you to answer the security question you answered when

creating your account.
What was your high school mascot?

Having trouble with your security question? Click here for more options.

This is my device

By selecting this option you will not have to answer a security question for any
further logins from this device. Please unselect this option if you are currently
on a public or shared device,

LogIn

3. Review the LACCD K12 Policies
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4. Complete the K12 Student
Digital Application

Information section
o First Name
o Last Name
» Date of Birth
« Address/City/State/Zip
e Phone Number
« LACCDID #
o Student Grade Level
« High School
o Counselor’s Name & Email
o Parent’s Name & Email

K-12 STUDENT INFORMATION
Mi: E Date Of Birth: ":

Address: j |

Phone ’\:I Email * studenttexample1@gmail.cc Student
Address: @ 1D: :

Number.

Student - Please Select-- v Age @

‘Grade: " {CURRENTDATE}

First Name: * Student LastName: * Example1

High School:  * _ please Select — v
HIGH SCHOOL INFORMATION

Please add the first name, last name and school email address for your counselor.

First Name 'I | Last Name: j ‘ School Email Address: ’[

PARENT INFORMATION
FistMame: | lastName: 7 | EmalAddess |

* STUDENT ID - This is NOT your high school ID #. Enter your 9-digit LACCD ID #.
This number begins with 88 or 90. Forms with an incorrect or missing student ID #

will not be processed.

* HIGH SCHOOL - If you cannot find your high school, select “Other” and type your
high school’s name in manually.

4a. Complete the College Enrollment
Information section

Select the term (Fall, Winter, Spring, or
Summer) and enter the year

Enter the Course Name in the first box
(ex. SOC, PSYCH, REAL ES, BUS)

Enter the Course Number in the second box
(ex. 001, 101, 121, 151)

Enter the number of Units per course in the
third box

List ALL the courses you would like to take for
the desired semester

Term: |- Please Select - v | Year *
College: West Los Angeles
College
Course Name Course Number Unit
Sociology o001 3.00
Course 1: TUTOR 001T 0.00
Course 2:  * | " |
Course 3: | |
Course 4: | |
Course 5: | |
Course 6: | |
Total Units 0




4b. STUDENT SIGNATURE STUDENT AUTHORIZATION

| am requesting approval to attend and | consent to enroll in the courses listed on this form. | understan:

CI ic k on t h e h igh I ig hte d bOX enroll in these dlasses. | authorize the release of my transcript information to my school upon the school:
ﬂ (click to sign)
Student Signature Date

HIGH SCHOOL AUTHORIZATION

I have met and counseled the student and recommend the courses listed above to be taken for credit (
student's tran profit from ins
a summer en ol and that the:

Type in your name exactly as it appears this scnootto [ Sign electronically
u nder the boxes Please read the Disclosure [ Consent before you sign your

form electronically.

Typing your name exactly as it appears below signifies you are
completing this form using an electronic signature. By signing
electronically, you are certifying that you have read and
understand the Disclosure/Consent and agree to electronically
=ign. You also agree to receive required disclosures or other
communications related to this transaction electronically.

Cl |C k S | G N E L E CTRO N | CA L LY To continue with the electronic signature process, please enter

your first name in the first field, and your last name in the
second field. Your name must match the names displayed in
the dialog. Mext, click the "Sign Electronically” button to save
wour information and submit your electronic signature.

Student

4c. Scroll to the bottom and click T
SUBMIT FORM

If you would like fo opt out of electronic signature, please click
the "Opt out and print” link below to save your information and
print a local copy for your signature.

Opt out and print

* The online K12 form will be sent to the counselor’s email address *



**After the student completes their section, the online K12 form will be sent to the counselor’s email address**

1.COUNSELOR - Sign the Online K12 Form

COUNSELOR - You will receive an email Dynamic Forms: WLAC - Supplemental Application for Admissi
titled Dynamic Forms: WLAC... from mesions@wlacieds
a d m |SS|O ns @ Wla Cq E‘d u You are receiving this e-mail because Student Example1 needs your help in completing the WLAC - Supple

You will be asked to electronically sign the form

CI ick on the bl ue Iin k If you already have a Dynamic Forms account, please log directly in by entering your Username and Passv

You can use the Forgot your username and Forgot your password links if you are unsure about your Dynar

ﬂlick here to complete your section of the form.

2. Dynamic Forms Log In

Log In

COUNSELOR - If you’ve completed the User Name
online WLAC K12 form before, enter your
user name and password to LOG IN Password

/ LogIn

Create New Account Forgot User Name? Forgot Your
Password?

If this is your first time completing the
online WLAC K12 form, click CREATE NEW Usermame & 5

Username restrictions:

ACCO U NT + Must be at least 8 characters

lon,
+ Must contain at least one letter.

Set Password * &

Confirm Password * a
Password restrictions:
+ Must be at least 8 characters
long
+ Cannot contain your username

COUNSELOR - Complete ALL required fields v i

© upper case letters

with your information S

o special characters: @ & $

First Name * a
Last Name * a
E-mail Address * =
Confirm E-mail Address * )
Secret Question * a - Please selerr v

Secret Question Answer*
Answer Hint *

Create Account




Click CREATE ACCOUNT

COUNSELOR - You will receive an email
titled Activate your account from
notify.ngwebsolutions.com

Click on ACTIVATE YOUR ACCOUNT

Click CONTINUE

COUNSELOR - Enter the user name and
password you just created and click LOG IN

Create a new account

Verify your email

We sent an email to: studenttexample1@gmail.com
Please visit the link provided in that email to activate your account.

NOTE: If you do not receive the activation email in your inbox,
please check your junk and/or spam folders.

Activate your account intox x & =

notify@ngwebsolutions.c . 12:41 PM (2 minutes ago) ¥ 4=

tome =

Hells Student, Thank you for craating a Dynamic Forms account!

In arder to complete your registration and activate your account, you must
visit the link below:

Act

ot aecount

* Reply = Forward

Account Activated

Congratulations, you have successfully activated your account.

Log In

User Name

Password

Login /

Create New Account orgot User Name? Forgot Your

Password?

COUNSELOR - Answer the security questions
you selected when creating your account and
click LOG IN

Log In - Security Question

Welcome back studentexamplel. As an additional security step, we

require you to answer the security question you answered when

areating your account.
‘What was your high school mascot?

Having trouble with your security question? Click here for more options

Th\s is my device

By selecting this option you will not have to answer a security question for any
further logins from this device. Please unselect this option if you are currently
on a public or shared device.

Login

3. Review the LACCD K12 Policies

LOS ANGELES COMMUNITY COLLEGE DISTRICT
SUPPLEMENTAL APPLICATION FOR ADMISSION OF STUDENTS IN GRADES K-12
ADMISSION: Coseges in the Los Angeles Community College Distict (LACCD") may adit as & special part-tme of ful-time student anyone who Is a student in

grades K-12 wio has met the LACCD's admissions requirements and who, in the opinion of the College President (or designes), may beneit from instruction
(Education Code sectons 48800, 48800 5, 76001; LACCD Board Poicy 5010.)
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representation fee. programs are ‘and wil not be charged for i equipment, and materials.
'CONDITIONS: The stugent appiy to al the
community 0 receiving high school credit for completed course work must be made with the student's high
school. The studen may only enroll n those. this form an application
for admission to the college, and a Separate approval must be provided for each [ enroll. The LACCI

ing. Parents.

sume no responsibility for the supervision of minor students (.e., students under
for ensuring that their children begins, aft

finishes, or when a class s




4. College Enroliment Information

High School Offical Only Box
Enter any updates, corrections, or
comments in the box

Can only correct course number, not
course name

(ex., the student puts Psych 101, but the
correct course is Psych 001. The counselor
can add in the comment box that the
student meant Psych 001)

Confirm the student’s Enrollment Status
(Part-time) and select the following:
« 1st Time Enrolling (K12 routes to parent)

« Currently Enrolled (K12 routes to admissions)
« Previously Enrolled (K12 routes to admissions)

Terminology

1st Time Enrolling: The student is a new dual enrollment
student and has never taken a college course

ALL NEW DE STUDENTS REQUIRE A PARENT’S SIGNATURE
Currently Enrolled: The student is currently taking a dual

enrollment course

Previously Enrolled: The student is not currently taking a
dual enroliment course but took one in a previous
semester

High School Official Only
Please enter any or

~

Enroliment Status:

" Enrollment Status 4

" Other ~

A Enrollment Status:

b Enrollment Status

Enrollment Status v

Part-time (11 units or less)

Enroliment Status:

| Enrollment Status v

Other v

1st Time Enrolling
= Currently Enrolled din
I's wr|
Previously Enrolled

5. Counselor Signature
Click on the highlighted box

Type your name exactly as it appears under the
boxes

Click SIGN ELECTRONICALLY

6. Click SUBMIT FORM

* The online K12 form will be sent to
WLAC’s Admissions & Records Office for

processing if the student is “Currently
or Previously Enrolled” *

HIGH SCHOOL AUTHORIZATION

| have met and counseled the student and recommend the courses listed above to be taken for credit (for K-8 stuc
student's transcripts and letter describing how, in your opinion, the student will be able to profit from instruction at
a summer enroliment, | certify that there are no equivalent courses available at this school and that the total numb
this school to community colleges does not exceed 5% of this year's graduating class

* (click to sign)

High School Official Signature Date

PARENT/GUARDIAN AUTHORIZATION

Sign electronically

Please read the Disclosure / Consent before you sign your
form electronically.

Typing your name exacily as it appears below signifies you are
completing this form using an electronic signature. By signing
electronically, you are certifying that you have read and
undersiand the Disclosure/Consent and agree to electronically
sign. You also agree to receive required disclosures or other
communications related to this transaction electronically.

To continue with the electronic signature process, please enter
your first name in the first field, and your last name in the
second field. Your name must match the names displayed in
the dialog. Next, click the "Sign Electronically” button to save

your information and submit your elecironic signature.

Jessica

King
Sign Electronically

If you would like to opt out of electronic signature, please click
the "Opt out and print" link below to save your information and
print a local copy for your signature.

Opt out and print

Submit Form

* Continue to the next page if the student is “1st Time Enrolling” *




**After the counselor completes their section, the online K12 form will be sent to the parent’s email address **

1.PARENT - Sign the Online K12 Form

PARENT - You will receive an email titled Dynamic Forms: WLAC - Supplemental Application for Admissi
Dynamic Forms: WLAC... from admissions@wlac.ed

tome v

a d missions @ Wla Cq E‘d u You are receiving this e-mail because Student Example1 needs your help in completing the WLAC - Supple

You will be asked to electronically sign the form

CI ick on the bl ue Iin k If you already have a Dynamic Forms account, please log directly in by entering your Username and Passv

You can use the Forgot your username and Forgot your password links if you are unsure about your Dynar

ﬂlick here to complete your section of the form.

2. Dynamic Forms Log In

Log In

PARENT - If you’ve completed the online User Name
WLAC K12 form before, enter your user name
and password to LOG IN Password

/ LogIn

Create New Account Forgot User Name? Forgot Your
Password?

If this your first time completing the online
WLAC K12 form, click CREATE NEW ACCOUNT Usermame + 5

Username restrictions:

+ Must be at least 8 characters
lon,

+ Must contain at least one letter.

Set Password * &

Confirm Password * a
Password restrictions:
+ Must be at least 8 characters
long
+ Cannot contain your username

PARENT - Complete ALL required fields with bt oSt ol

© upper case letters

your information 2 lomsrcassleners

o special characters: @ & $

First Name * a
Last Name * a
E-mail Address * =
Confirm E-mail Address * )
Secret Question * a - Please selerr v

Secret Question Answer*
Answer Hint *

Create Account




Click CREATE ACCOUNT

PARENT - You will receive an email titled
Activate your account from
notify.ngwebsolutions.com

Click on ACTIVATE YOUR ACCOUNT

Click CONTINUE

PARENT - Enter the user name and
password you just created and click LOG IN

Create a new account

Verify your email

We sent an email to: studenttexample1@gmail.com
Please visit the link provided in that email to activate your account.

NOTE: If you do not receive the activation email in your inbox,
please check your junk and/or spam folders.

Activate your account intox x & =

notify@ngwebsolutions.c . 12:41 PM (2 minutes ago) ¥ 4=

tome =

Hells Student, Thank you for craating a Dynamic Forms account!

In arder to complete your registration and activate your account, you must
visit the link below:

Act

ot aecount

* Reply = Forward

Account Activated

Congratulations, you have successfully activated your account.

Log In

User Name

Password

Login /

Create New Account orgot User Name? Forgot Your

Password?

PARENT - Answer the security questions you
selected when creating your account and click
LOG IN

Log In - Security Question

Welcome back studentexamplel. As an additional security step, we

require you to answer the security question you answered when

areating your account.
‘What was your high school mascot?

Having trouble with your security question? Click here for more options

Th\s is my device

By selecting this option you will not have to answer a security question for any
further logins from this device. Please unselect this option if you are currently
on a public or shared device.

Login

3. Review the LACCD K12 Policies

LOS ANGELES COMMUNITY COLLEGE DISTRICT
SUPPLEMENTAL APPLICATION FOR ADMISSION OF STUDENTS IN GRADES K-12
ADMISSION: Coseges in the Los Angeles Community College Distict (LACCD") may adit as & special part-tme of ful-time student anyone who Is a student in

grades K-12 wio has met the LACCD's admissions requirements and who, in the opinion of the College President (or designes), may beneit from instruction
(Education Code sectons 48800, 48800 5, 76001; LACCD Board Poicy 5010.)

are required for special 11 units), &, taking 11 units orless)
(Education Code secton 76300(1) LACCD Board Policy 5010, Special
76140(z)(4), LACCD Board Policy 5010) The LACED of studenis a student
representation fee. programs are ‘and wil not be charged for i equipment, and materials.
'CONDITIONS: The stugent appiy to al the
community 0 receiving high school credit for completed course work must be made with the student's high
school. The studen may only enroll n those. this form an application
for admission to the college, and a Separate approval must be provided for each [ enroll. The LACCI

ing. Parents.

sume no responsibility for the supervision of minor students (.e., students under
for ensuring that their children begins, aft

finishes, or when a class s




4. Parent Signature

Click on the highlighted box

Type your name exactly as it appears under the
boxes

Click SIGN ELECTRONICALLY

6. Click SUBMIT FORM

* The online K12 form will be sent to

admissions for processing *

PARENT/GUARDIAN AUTHORIZATION

| authorize my son/daughter to enroll in a cellege level course in the Los Angeles Commur
child will not be afforded any special status or supervision as a result of his/her minor staty
I will not have access to my child's student records (including grades and transcripts) with
notwithstanding. Furthermore, | understand that my son/daughter will be eligible to continu
written statement withdrawing my child's ability to enroll.

* (click to sign)

Parent Signature Date

Sign electronically

Please read the Disclosure / Consent before you sign your
form electronically.

Typing your name exactly as it appears below signifies you are
completing this form using an electronic signature. By signing
electronically, you are certifying that you have read and
understand the Disclosure/Consent and agree to electronically
zign. You also agree to receive required disclosures or other
communications related to this transaction electronically.

To continue with the electronic signature process, please enter
your first name in the first field, and your last name in the
second field. Your name must match the names displayed in
the dialog. Next, click the "Sign Elecironically” button to save
your information and submit your electronic signature

Jessica

r ]

King

Sign Elecironically

If you would like fo opt out of electronic signafure, please click
the "Opt out and print" link below to save your information and
print a local copy for your signature.

Opt out and print






