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Login and navigation on the Faculty Interface 

 

Step 1: Login to the Platform 

▪ Open your favorite web browser and navigate to: 

https://wlac-csm.symplicity.com/ 

 

 

  

 

 

 

 

 

 

 

 

https://wlac-csm.symplicity.com/
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Step 2: You will be prompted to login. Enter your username and password.  
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Note: If you have not created a Faculty Account, please use the “Sign Up” button to register and 

fill in the requested information: 
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Step 3: Navigate to the Homepage 

1. Navigation Menu – Use this menu to navigate between the different 

Symplicity pages: 

Home – Return to the home page 

My Students – View students who are assigned to you and message them as 

a group or individually 

Jobs – View jobs available on the platform and recommend students to 

specific positions 

Exp. Learning – View students, their submitted assignments and hours for 

the Work Experience Program 

Events – View upcoming events hosted by the Career Center 

Employers – View the employers in our database, follow any who are in your 

industry and save your favorite contacts 

Resources – View articles related to career development 

Calendar – View upcoming events in calendar form 
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My Account – Edit any information you submitted when creating your 

account 

2. Announcements – View relevant announcements or notifications 

3. Account & Settings Menu – Access help, activate accessibility tools, update 

your account information and password 

4. Links – Links to frequently used features  

5. Feedback – Submit any feedback on the Career Center Symplicity platform 

 

Step 4: Update your Info 

Now is a good time to review your information and make updates if necessary. 

• Open Account & Settings Menu 

• Select Personal Information 
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Edit your information in Personal Profile and select your privacy settings, including 

whether you’d like to receive emails from Symplicity 

  

 

Step 5: Recommend Students for a Job 

 

 

• Click on “Jobs” > “Jobs” in the Navigation Menu  

• Use the “Keywords” search to find jobs relevant to your industry 

• Once you find a suitable opportunity for your students, click “Recommend 

Job To Student” at the bottom of the page 
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• You can recommend jobs to 1 specific student or a list of students which you 

can filter according to year, major and whether they are assigned to your 

account 

 

Use the “Remove From List” button to remove any students whom you don’t want 

to recommend for this job.   
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Once you click continue, you will see the job(s) and student(s) you selected, click 

“Send now” after you confirm that they are correct.  

 




