
LAVC Dual Enrollment:

Completing the K-12 Form 
(Dynamic Form)



Materials Needed 

1. Student Email Address
• Students are encouraged to use a personal email 

address. The same email address used for the 
CCCApply portal. 

2. Los Angeles Community College District ID
• This number starts with 90

3. High School Counselor Email Address
4. Parent/Guardian Email Address

• Must be a different email address than the one used by 
the student

• The parent/guardian must have access to the email 
address



Create a Dynamic Forms 
Account



Getting Started

Links to Dynamic Forms:

https://dynamicforms.ngwebsolutions.com/Submit/Start/60b92fe0-50a6-

4924-8f0c-a7ff9ed6169f?SSO=N
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Click “Create New Account”



Complete the Dynamic Form Account

Please use your legal name.
No nicknames! 

This should match your CCCApply 
Application.

Use the same Username and 
Password that you created for 

your CCCApply account!
(Most likely your Email)

This is recommended when creating 
your Dynamic K-12 Form account.

CONTINUED ON NEXT SLIDE



Complete the Dynamic Form Account

Use the same personal email address 
when you completed your LACCD 

application.

REMEMBER your answer to the secret 
question (Write it down). You will need 

to enter the answer every time you 
log into the Dynamic Form (K-12)

When you have completed all the information  
Click on “Create Account” button.



Verify Your Email

2. In your mailbox, find the 
email to confirm registration.

3. Click on the link “Confirm 
Email” at the bottom left of the 
email.

(Check your Spam folder if needed)

1. Check the email you used to 
create the account. 

Your email address must be 
verified before you can continue!

This link will redirect you to the Dynamic Form webpage.



Log in to Dynamic Forms

Your account is ACTIVATED!  LOG IN now.



Log In to Dynamic Forms



Log In to Dynamic Form

Log in with the email 
address and password you 

just created. 



Log In to Dynamic Form

Check the box “This is my 
device.” If you’re the only 
one using the computer.

Answer YOUR security 
question.



Log In to Dynamic Form

This is optional.
Feel free to select “Not Now” 

You will be asked about 
Protecting Your Data



Complete the Dynamic Form



K-12 Student Information Section

First, select Los Angeles Valley College from the "College" dropdown 
menu



K-12 Student Information Section

This information needs to match the legal name, date of birth, and 
address you listed on your CCCApply.

Community 

College ID #

NOTE: DO NOT USE YOUR HIGH 
SCHOOL STUDENT NUMBER
This number starts with 90.

NOTE: Student Grade: Select 
your current grade level. For 
summer enrollment, select 
your grade for the following 
school year.



High School Information Section

High School: Choose your high school from the dropdown menu. 

You must enter your counselor's first name, last name, and email 
address. Be mindful of spelling!



Parent Information Section

NOTE: For the email address, please enter an 
email address your parent/guardian can log into. 

This email cannot be the same as the email used 
by student to create their account.

Be mindful of spelling! 



College Enrollment Information Section

Choose between Concurrent Enrollment and College and Career Access Pathway (CCAP) 
Enrollment:

• Concurrent Enrollment Student: If you are enrolling in classes that are not during the school day

• CCAP Student: If you are enrolling in classes as a part of a dual enrollment program at your high 
school during the school day ONLY



College Enrollment Information Section 
CONCURRENT ENROLLMENT

This is an EXAMPLE.

Enter your term 
and year. 

Add the course(s) 
you are taking 
starting under 

Course 2.

Note: TUTOR 001T is 
NOT a class and 

appears on every 
K-12 Form.

If you select CONCURRENT ENROLLMENT STUDENT:



College Enrollment Information Section 
CCAP ENROLLMENT

Select your 
term(s).

If you know what 
courses you would 
like to take in future 

terms, you may 
select more than 

one term.

If you select College and Career Access Pathway (CCAP) Student:

Scroll Down



College Enrollment Information Section 
CCAP ENROLLMENT

This is an EXAMPLE.

After choosing your 
term(s), add the 

year and the 
course(s) you are 

taking, starting 
under Course 2.

Note: TUTOR 001T is 
NOT a class and 

appears on every 
K-12 Form.

If you select College and Career Access Pathway (CCAP) Student:

IMPORTANT! COURSE NUMBER AND CLASS NUMBER ARE NOT THE SAME

Put the course name AND course number in the same box 
(ex. Health 011, Math 227, Pol Sci 005, etc.).

A specific 5-digit class number in the "Class Number" box is optional 
(ex. 25779).



Student Signature Section

Scroll Down

1

Once you click to sign, this screen will appear. 

Type your name in each box, then click “Sign 
Electronically”

2

Click here 3



Submit the Form

Click submit to begin the 
signature process. 



Submit the Form

You have successfully completed YOUR part of the 
Dynamic (K-12) Form.

You can “View Form PDF” to check over your entries. 

Recommended to “Download” the PDF in case it’s 
needed for proof.

It’s time for your Counselor to sign the form. When 
this happens, the form will automatically be sent to 
your parent.



Parent Signature
Parents will sign AFTER the high school counselor. 
Parent signatures will only be required for first-time 

dual enrollment students.



Parent Creates Dynamic Form Account

When it's time for your Parent to sign, your Parent should receive an email (parent 
email) that looks similar to this.



Parent Create Dynamic Form Account

If your parent does not receive an email, 
parent/guardian should use this  link to 

create an account:
https://dynamicforms.ngwebsolutions.com/

Parents Need to Create a Dynamic Form Account

https://dynamicforms.ngwebsolutions.com/Account/Login?ReturnUrl=%2F
https://dynamicforms.ngwebsolutions.com/


Parent Creates Dynamic Form Account

Your parent must create their account using the email address 
you provided under “Parent Information”



Parent Verify Your Email

Check your email you used to 
create the account. You need 
to verify your email address 
before you can continue!

Go to your Mail Inbox to 
confirm. You must click on the 
link “Confirm Email” at the 
bottom left of the email.
(Check your Spam folder if needed)
This will redirect you to the 
Dynamic Form webpage.



Parent Creates Dynamic Form Account

Sign-in
&

Answer Security Question & Check Box

and



Parent Creates Dynamic Form Account

This is optional.
Feel free to select “Not Now” 

You will be asked about 
Protecting Your Data



Parent Signature Section

1

Once your parent/guardian clicks 
to sign, this screen will appear. 

Type their name in each box, then 
click “Sign Electronically”

2

Click here 3

Have your Parent scroll down to “Parent Signature” section



Submit the Form

You must click submit to 
begin the signature process. 



Submit the Form

You have successfully completed YOUR part of the Dynamic 
(K-12) Form.

You can “View Form PDF” to check over your entries. 

Recommended to “Download” the PDF in case it’s needed 
for proof.

The form will automatically be sent to the college.


	LAVC Dual Enrollment: Completing the K - 12 Form (Dynamic Form)
	Log In to Dynamic Form Log in with the email address and password you just cr...
	College Enrollment Information Section CCAP ENROLLMENT Select your term(s). I...
	Parent Creates Dynamic Form Account Sign - in & Answer Security Question & Ch...

