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TOPIC RESPONSE




Waitlist

Add a Student from the
Waitlist

PeopleSoft delivers a dynamic waitlist for all credit and non-credit
classes. The waitlist was set to 50% of the class size and the waitlist will
open automatically as soon as the class is closed. During the enrollment
period prior to the start of classes, students wishing to add classes which
have reached the enrollment limit can add themselves to the waitlist. A
process will run once every hour and will automatically enroll students in
the class from the waitlist as seats become available. An email will be
sent to the student’s LACCD email account notifying them of the
registration. The last day a student can be added to a waitlist is 12 noon
on Saturday before the first day of the term. Waitlists apply to all regular
and short-term session classes, summer and winter intersession.

Once the class is full it is marked as closed then only students from the
waitlist may be enrolled in the course. If one seat becomes available in a
course, then student number one on the waitlist is automatically
enrolled from the waitlist provided there are no holds, time conflicts,
prerequisites, repeat issues, or duplicate course errors.

To view the waitlist for your class and the student’s position on the
waitlist, login to your Faculty Portal and click on the Class Roster tab. You
can filter the roster by enrollment status: Enrolled, Dropped and Waitlist.

FIRST DAY OF CLASS: On the first day of class, we recommend that you
take attendance, calling the names of the students on both the Enrolled
and Waitlist Roster.

After classes begin, students actively enrolled in the class who do not
show up for the first class meeting MAY be dropped by the instructor by
using the Drop Roster. To add students to the class from the waitlist, you
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will issue the student a Permission Number. On Friday, three days before
the term starts, the Permission Numbers will be viewable on the bottom
of the class roster page.

If an instructor would like to add a student that is not reflected on the

Enrolled Class Roster or Waitlist, the instructor should issue the student
a Permission Number.




Zero Enrollment
Can’t view the class roster

Faculty with their class limit set to zero will not be able to view the Class
Roster or the Permission Numbers until one active enrollment has been
recorded. To request the Permission Numbers be generated, contact the
Admission and Records Office. They will electronically forward you the
Permission Numbers to your faculty email account. As soon as one
student registers in the class, the Class Roster will become viewable.

Training on the SIS

Training Guide

Training Simulation

For your convenience, end-user training on the new PeopleSoft SIS
system can be completed online or in-person. Attached is the Training
Schedule for in-person training during the week of August 21. You are
welcome to attend multiple training sessions or attend training at a
sister college.

Attached is the online training guide with step-by-step instructions on
how to perform key transactions. If you prefer a training simulation, visit
the SIS Modernization project website at
http://www.laccd.edu/sismodernization/Pages/default.aspx, click on the
Intranet button, followed by the Training Material button. Scroll down to
the Faculty Portal Training Material section and click on the Faculty
Portal Simulation link. Training simulation can only be accessed on-
campus.

To “See It or Try It” open the navigation tree on the left side, select the
topic you would like to review and click on “See It” to watch the
presentation or “Try It” to use the keyboard.



http://www.laccd.edu/sismodernization/Pages/default.aspx

LACC LAMC LAPC LASC LATTC ELAC LAHC LAYC WLAC
Pilar or Tino
9:30-11:30a Fac Partal
o
2 12:30-2:30p Andre
&
2:30-4:30p Andre
Main
e B 9a-12p Crystal
9:30-11:30a S (Southgate Lab | [Sci Bm 201) gndic
Bm 103)
o
3 A Crystal
< 12:30-2:30p Tine - Andre
g-i [5ci Rm 201)
Main
. . . 1p-3p Crystal
2:30-4:30p e (Southgate Lab | ([Sci Rm 201) gndic
Rm 109)
Pilar Andre Crystal Tino
9:30-11:30a [TLC) Ja-12p Iain 12:25-1:25
[Od Library) (EEEUE 1] LARC 201)
o Pilar Crystal Tino
2 12:30-2:30p (TLE) Main 1:25-2:25
=
= (SOCTE 202) (LARC 201)
failan Crystal
2:30-4:30p [TLC) (SOCTE 202) Iain
Pilar Crystal Main
9:30-11:30a [TLC) 9a-1 Tino 93.9:503
[Theater) o
10a-10:50a
g Crystal 11a-11:50a Pilar
3 1z:30-2:30p 11 (E3-175) 12:25-1:25
© [Theater) [LARC Z01)
Andre Ting Main Pilar
2:30-4:30p 1p-3p 130320 sessions TBD 1:25-2:25
(014 Library) e [K5-107) [LARC 201)
Pilar
9:30-11:30a 9-11
o (Sci Rm 201)
= Pilar
W 12:30-2:30p 11:30-1:30
o [Sci Rm 201)

2:30-4:30p




